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HUONG DAN PHAN MEM FORMS TRONG OFFICE 365
PE TO CHUC THI TRUC TUYEN

1. Hinh thitc t chirc thi

Déi véi mdi mdn thi, tiy vao khoa/bé mon/giang vién ma sé quy dinh hinh thuc thi trdc
nghiém, te lugn, tiéu ludn, bai tdp lén, bai tdp nhém, bai thu hoach, ... khac nhau.

Luu y rang, bai vi 1a hinh thic thi truc tuyén nén yéu cau ngudi l1am bai phai st dung
duong truyén Internet that tét, tranh tinh trang dang thi gitra chung bi mat két ndi va
khoa/bd mon/giang vién can phai thiét Iap thoi gian thi sao cho phi hop.

C6 3 hinh thtec thi truc tuyén, tiy vao quy dinh cua khoa/bd mén/giang vién ma ap dung
hinh thuc thi phi hop vao mén hoc theo dic diém cua hinh thire thi nhu sau:

STT | Hinh thikc t6 chic thi Ap dung cho mon thi c6 theoi gian thi
1 | Thi trac nghiém Ngan: 45, 60 hoic 90 phat
2 | Thi vira tu luan vira trac nghiém Vira: 90 hoic 120 phut

Nop tiéu luan, bai tap 16n, bai tap
nhom, bai thu hoach

3 Dai han: tinh bang ngay

2. Thi truc tuyén bang hinh thikc thi tric nghiém
2.1. Tao bai thi tric nghiém qua trinh duyét web
Phan mém Forms (luu y c6 s dang sau) chi dugc truy cap théng qua trinh duyét web. Vao

trang web https://www.office.com, trong giao dién All apps cua Office 365, chon md phan mém
Forms nhu hinh dudi day.

<« C @ officecom/appsrauth=2 e x »® :
HoOM Office 365 O Search e @ ? @
Office 365 : T
] Qo  Booking ‘ Calend
Sched
@ - o
@ B organize yourlesson plans n a cigital oteboo Discon
& g o = Uit
o i aims w i ol ity 398 tapp
-
- @ MyAnalytics u OneNot,
Create better work habits with insights into you
‘i Outlook ' Planner
& Business-class email through a rich and familiar Creat
- éy Power Apps , Power Automate w PowerPoint
Build mobil and web apps with the data your o Create workflows between your apps, files, and Design profession presentations
W Feedback = @ Need help?

Hinh 1: Giao dién All apps cua Office 365 trén trinh duyét web


https://www.office.com/
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Phan mém Forms c6 2 kiéu dit liéu: Quiz “cau d6” va Form “biéu mau” (khong c6 s dang sau).
Form 14 loai thuong ding dé 1am khao sat con Quiz ngoai viéc cd thé thiét lap cac cau hoi giong
nhu Form con c6 thé thiét 1ap cau hoi trac nghiém. Day chinh 1a nguyén nhan tao nén su khac biét
gitta Quiz va Form. Ngoai ra ngudi dung cd thé tham khao phan phy luc nam cudi huéng dan nay
dé hiéu rd hon sy khac nhau giira Quiz va Form.

Dé tao bai kiém tra trac nghiém, chon New Quiz “ciu dé méi”. Néu chon V s& x6 xudng New
Form “biéu mau mai”. Bé xem toan bo cac Quiz va Form da tao trude day, chon All My Forms.

3 M) Forms £ Search
.
:

@& New Form | :
u shared with me Type to filter list Y B
" Bai thi trac nghiém mén hoc Bai kiém tra vira ty luan vira trac Nop bai tiéu luan két thic mén

DEMO nghiém
= | Tran Vidn Phic Trn Vién Phic Tean Vién Phic

1 responses 1 responses 1 responses

All My Forms —>

Hinh 2: Giao dién tgo bai kiém tra Quiz trong phan mém Forms

Bai thi trdc nghiém mén hoc DEMO - Saved

S Preview Theme oo

Elmage Searché OneDrive Upload

Questions Responses @
b Bing | search... n
Bai thi trdc nghiém mén hoc DEMO
. Insert image You are responsible for respecting others' rights, including copyright. Learn more. %
Luu y: Chi ¢6 60 phit

Hinh 3: Giao dién thiét Idp phdn tiéu d@é bai kiém tra
Input your title here: nhap tua dé bai kiém tra “Bai thi tric nghiém mén hoc DEMO”.
Enter a description: nhap md ta bai kiém tra “Luu y: Chi c6 60 phiit”.

Insert image: chén anh chii dao dé 1am dep bai kiém tra, ¢6 thé 13y anh tir nhidu ngudn: ngudn
Image Search “tim kiém anh” tir cong cu tim kiém Bing, nguon tir OneDrive hoac nguon Upload
“tai 1én” tar may tinh.

Chon Add new dé thém va thiét 1ap tirng cau hoi trong bai kiém tra.
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@® Choice Text ) Rating ) Date

~N Ranking

B ket ©
1 File upload
> Net Promoter Score ®
(J  Section
Hinh 4: Giao dién chon logi cau hdi

Choice: loai cau hoi trac nghiém — chon déap an ding.

Text: loai cau hoi tra 16i bang chit.

Rating: loai cau hoi tra loi bang danh gia bang sao (*) hodc bang sé (1, 2, ...).

Date: loai cau hoi tra 101 dap an bang ngay.

Ranking: loai cau hoi tra 10i bang sip xép theo tht ty dang.

Likert: loai cau hoi tra oi bang mac do nhém cac cau hoi c6 lién quan.

File upload: loai cau hoi tra loi bang file.

Net Promoter Score®: loai cau hoi tra loi bang danh gia tir 1 dén 10.

Section: mo ta thong tin mot nhém cac cau hoi ngay phia dudi no.

Luu ¥ vi trong phan huéng dan 2.1 nay Ia tao bai thi trac nghiém nén sé& ludn chon loai cau hoi
Choice. Uu diém cua loai nay Ia thiét 1ap duoc cau tra 10i dang dé hé thong cham diém tu dong,
giang vién khdng mat nhiéu thoi gian chdm bai. O phan sau c6 huéng dan thém loai cau hoi Text
va File upload. Nguoi dung dugc khuyén khich ty tim hiéu thém céac loai cau hoi khac.

g w
1. Question E
Option 1
Option 2
Shuffle options
—+ Add option
Drop-down
Points: @ Multiple answers @ Required Math

Subtitle
Add new
Add branching

Hinh 5: Giao dién thiét Idp mét cau héi trac nghiém
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Trén dau mdi cau hoi cd cac biéu twong Copy question “sao chép cau hoi”, Delete question
“x0a cau hoi” va 2 miii tén di chuyén 1én xuong vi tri cau hoi. Viéc di chuyén cau hoi khdng cé y
nghia nhiéu néu cai dat tron vi tri cac cau hoi trong bai kiem tra, c6 huéng dan ¢ phan sau.

Question: nhap cau hoi.

Option 1: nhap dap an tha 1.

Option 2: nhap dap an tha 2.

Add option: thém dap an khac.

Multiple answers: kich hoat cau hoi c6 nhiéu dap an ding.

Required: nén kich hoat dé hé thong bat budc hoc vién phai chon dap an méi cho nop bai.
Shuffle options: nén kich hoat dé tron vi tri cac dap an trong cau hoi.

Drop-down: dap 4n 1a danh sach x6 xudng. Néu kich hoat Drop-down thi Multiple answers s&
khong dugc kich hoat vi Drop-down chi dugc chon 1 dép an tir danh sach s6 xudng con néu kich
hoat Multiple answers thi Drop-down s& khong dugc hién thi.

Math: hd tro céng thiic toan hoc, chon gitra T hoac fx dé nhap chir hoic cng thic toan hoc.
Subtitle: thém ghi chud cho cau hoi.

Add braching: thém hanh dong di dén vi tri nao d6 caa bai kiém tra khi chon dap an, ngudi
dung duoc khuyén khich tu tim hiéu thém.

Points: nhap diém cho cau hoi. Giang vién c6 thé tly chinh sé diém (tham chi 1a khac nhau)
cho tirng cau hoi trac nghiém. Két hop vai viéc thiét 1ap dap an dung cho toan bo cau hoi tric
nghiém, hé théng s& tu dong chiam diém bai thi. Phan 2.1 nay s& hudng dan tao bai thi trac nghiém
gom ding 2 cau hoi tric nghiém. Mdi cau thiét 1ap Points 12 5, tong diém bai thi tric nghiém 1a 10.
Hinh 6 du6i dy 1a vi du thiét 1ap cau hoi tric nghiém thir nhat: ¢6 2 Correct answer “dap an ding”.

1. Thanh phd kinh t€ Idn nhat phia nam Viét Nam ¢é nhitng tén gi? E

Sai Gon / Correct answer

Vinh Long

H& Chi Minh +/ Correct answer

~+ Add option

v/ Shuffle options

+ Add new Subtitle

Add branching

Hinh 6: Giao di¢n thiét Idp mét cau hdi trac nghiém cu thé
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Hinh 7, 8 du6i day 1a vi du thiét 1ap cau hoi tric nghiém thir hai: c6 cong thic toan hoc. Néu
thiy kho khin trong viéc nhap cong thirc toan hoc hdy chon Insert media “chén anh”, chon Image
“anh” dé tai anh cdng thtc toan hoc Ién.

o W b Image Search OneDrive Upload
2. Tinh tich phan sau:
l) Bing | Search... n
18
You are responsible for respecting others' rights, including copyright. Learn more. %
1 »2
hlon (2 +1)
Dap an cac cau trén déu sai /" Correct answer
-+ Add option
Points: 5 @ Multiple answers o Required

Hinh 7: Giao dién tai anh céng thic toan hoc 1€n

Tinh tich phan sau:

~|sin v+oosx )

3 ®
2 |= 2 - c0s 2x |.sin4xdx

O S | 5

(7+2)

log, (22 +1)

Dap an cac cau trén déu sai /" Correct answer ~/ Shuffle options
v/ Math
-+ Add option
Subtitle

Hinh 8: Giao dién thiét Idp mét cau héi trac nghiém cé cong thizc toan hoc

Déi vai cau hoi trac nghiém co kich hoat hd trg cong thic toan hoc, bat cir muc nao trong cau
hoi ciing ¢6 thé nhap duoc. C6 thé chon lva giira T hoic fx dé nhap chir hodc cong thic toan hoc.

mlogi{:?z— 1)
|9 || y(0|0 7| 8|9 |
> < > < | Z || 4| 5|6 X
Vi VB 2 A8 g 1 2 3 -
# (# | |0\ M &=+

Hinh 9: Giao di¢n nhdp cong thzzc toan hoc
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Bai thi trac nghiém moén hoc DEMO (10
Points)

Thanh ph? kinh t€ 1on nhat phiz nam Viés Nam ¢d nhing tén gi? *

(5 Points)

Tinh tich phan sau *

(5 Points)

z
+C I 3 .
= I[Z'“’” oz} o COS 2.\'].sm4.ult
0

Hinh 10: Vi du bai thi trac nghiém gom 2 cau héi hoan chinh

Sau khi tao bai kiém tra tric nghiém hoan chinh, can phai thiét lap cai dat chi tiét. Goc trén

bén phai cua giao dién thiét 1ap ban dau bai kiém tra cd cac chirc ning chinh can
Preview: xem truéc bai kiém tra.
Theme: thém hinh nén cho bai kiém tra thém sic mau.
Share: chia s¢ lién két bai kiém tra.

Settings (d4u ...): cai dat bai kiém tra, day l1a phan quan trong nhat.

S\ Preview Theme

Settings

Print Form
Feedback

lerms

Hinh 11: Giao dién thiét ldp cdi dat chi tiét bai kiem tra

quan tam sau day:
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Chon Settings dé mg giao dién cai dat bai kiém tra.

Settings

Option for quiz

Show resulis automatically (o )
Rasponders will s2e their results after you've

revieweda their answers manually

Whe can fill out this form
Anyone can respond
®) Only pzople in my organization can raspond

Record name

One rezponse per person

Options for responses
Accept responsas
Start dats

ar40/900 4 D a0 AN
8/10/202 0-00 AN

Shuffle quastions

@ All guestions

Lock guestions

Get email notification of each response
Hinh 12: Giao di¢n Settings bai kiém tra
Show results automatically: bé kich hoat, tinh niang nay néu kich hoat s& hién thj cho hoc

vién biét dap an va diém ngay lap tirc sau khi nop bai kiém tra. Bo kich hoat tinh nang nay dé tranh
tinh trang mot hoc vién “hi sinh” nop bai soém gip tat ca hoc vién con lai trong 6p biét dap an.

Accept responses: bit budc chon dé nhan bai 1am cua hoc vién.

Bt budc chon Start date (ngay gio bit dau) va End date (ngay gio két thac) dé thiét 1ap ngay
gid bat dau va thoi lugng 1am bai kiém tra. Cac khoang thoi gian don vi dugc chia nho tgi 15 phut
dé tly chinh, tuy nhién nguoi ding van c6 thé ré chuot 1én khung nhap dé nhap thoi gian 1é nhur:
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8:55 AM nhu hinh 12. Sau khi thiét 1ap xong, ngoai khoang thoi gian nay (trudc hoac sau) hoc
vién déu khong lam bai duoc, hé thdng s& bdo “Biéu mau nay hién khdng chdp nhdn phdn hoi
nita.”. Do d6, hoc vién can phai nop bai truéc khi End date xay ra, giang vién can nhic nho ky
hoc vién trong 16p diéu nay.

This form is currently not accepting responses.

Hinh 13: Giao dién bao khéng chdp nhdn 1am bai kiém tra niza

Shuffle questions: nén kich hoat dé tron vi tri cac cau hoi trong bai kiém tra. TQy chinh All
questions 12 tron tit ca cac cau hoi trong bai kiém tra. Ty chinh Lock questions 12 tron tat ca cac
cau hoi ngoai trir cac cau hoi duoc liét ké trong bai kiém tra, muc liét ké sé& hién ra néu chon tay
chon nay.

Nguoi dung duoc khuyén khich tu tim hiéu thém céc tly chon khac: Customize thank you
message, Allow receipt of responses after submission, Get email notification of each response.

Who can fill out this form: c6 3 cap d¢ cai dat “nguoi ndo co thé 1am bai kiém tra nay”. Loi
khuyén la nén chon tuy chon thar 2 hoac thir 3.

v' Anyone can respond: Khong nén chon “bat ky ai ciing c6 thé lam bai”.

v' Only people in my organization can respond: chi ngudi trong t6 chirc (c6 tai khoan trong
mién UFM) méi duoc phép 1am bai. Khi chon tiy chon nay, bat budc chon tiép Record
name “luu lai tén hoc vién lam bai” va One response per person “chi cho phép mot nguoi
(mot tai khoan) 1am bai duy nhat mot 1an”. S& rat nguy hiém khi giang vién nhan duoc bai
lam cua hoc vién ma khéng c6 tén hoc vién tuong ung.

v Specific people in my organization can respond: chi ra tén ngudi cu thé trong té chic
(c6 tai khoan trong mién UFM) duoc phép lam bai. Tuong tu nhu tiy chon trén, phai chon
Record name va One response per person. Néu chon tiy chon ndy, & muc Share “chia
sé lién két bai kiém tra” s& chi dinh rd cu thé ai duoc phép 1am bai (s& duoc néi rd hon
ngay sau day).

Viéc tao va thiét 1ap cai dat chi tiét bai kiém tra gan nhu da hoan tat, viéc cudi cung can lam la
lay lién ket bai kiém tra d€ chia sé trong nhom 16p.
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Send and collect responses

Specific people in my organization can respond

Enter a name, group, or email address |

https://forms.office.com/r/infcVimhHi Copy

Shorten URL

Share as a template

+ Get a link to duplicate

Share to collaborate

+ Get a link to view and edit

Hinh 14: Giao di¢n Share bai kiém tra

Chon V @ x6 xubng danh séach tly chon dbi twong nao dugc phép 1am bai khi nhan dugc lién
két bai kiém tra. Néu chon Specific people in my organization can respond thi phai chi dinh rd
cu thé nhiing tén tai khoan nao.

Shorten URL: nén chon dé 1am ngan lién két bai kiém tra nhan dugc.
Copy: sao chép lién két bai kiém tra.

Giang vién gui lién két bai kiém tra tric nghiém 1én thé Posts trong nhoém 16p hoc phan cua
MST trudc gio thi, tét nhat 1a truge 15 phat. Thoi gian dd duoc thiét 1ap trude nén hoc vién c6 vao
lién két bai kiém tra trudc ciing khong thé 1am bai duoc.

Microsoft Teams Q, Search o URM wﬁp‘w

< All teams [N General posts Files Class Notebook Assignments Grades T 8 Team S Meet ~ (@D -

By B

Lép hoc DEMO

Upload Class Materials Set up Class Notebook
General

Trén Vién Phic 3:10 AM  Edited
Cac em Iuu y bai kiém tra trdc nghiém 60 phiit hém nay (10/06/2021) tif Idc 08g dén 09g nhé, bai kiém tra & day:
https:/fforms.office.com/r/infeVimhHi

Fill | Bal thi tric nghiém mén hoc DEMO X

_‘i Luu yi: Chi ¢ 60 phit

forms.office.com

< Reply

i Mew conversation

Hinh 15: Giao dién thdng béo kiém tra tric nghiém trén Microsoft Teams

10
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Sau khi cac hoc vién hoan thanh bai kiém tra, giang vién 1én phan mém Forms, mé ding Quiz
da duoc tao “Bai thi tric nghiém mdn hoc DEMO”, chon Responses “phan hoi”:

Questions Responses @

Bai thi trac nghiém mén hoc DEMO
2 5 Active

Responses Average Score Status

@ Open i

Hinh 16: Giao dién Responses trong bai kiém tra

v' Open in Excel: xuat ra file excel bang diém chi tiét cua toan bd hoc vién da nop bai.

v Review answers: “xem bai lam” cua ting hoc vién. Néu trude do khdng thiét lap Points
cho tirng cau hoi trac nghiém, hé théng van s& chdm tu dong nhung theo ti 18 % sb cau
dung trén tong s6 cau hoi voi quy udc mic dinh cac cau hoi co diém sé nhu nhau. Tuy
nhién giang vién van cé thé thiét l1ap Points cho cac cau hoi tric nghiém sau nay dé hé
thdng cham diém tu dong mac di hoc vién da nop bai hét ri. Ngoai ra giang vién ciing co
thé chdm diém thu cdng ting cu tra 1oi cua hoc vién, ap dung rat tét cho bai thi tu luan.

Review: Bai thi trac nghiém mén hoc DEMO

People Questions

< Tai Khodn Tam 1 (8) e Time to complete: 00:43 Points: 5/10 @
Delete response
1. Thanh phé kinh t&€ I&n nhat phia nam Viét Nam c6 nhitng tén gi? 0 /5pts | I print response
Auto-graded
Sai Gon v Post scores
Vinh Long
HO Chi Minh v
2. Tinh tich phén sau: 5 /5pts 2

Auto-graded

+cosx) 3 .
[2'“’” cosx) _ cos 2.x‘].sm4xdr

«_.1_11.1"5’2(22 +1)

D3p an cac cau trén déu sai v ’

Hinh 17: Giao dién xem bai lam tizng hoc vién

11
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v Post scores: phan quan ly guri tra bai kiém tra cho hoc vién. Khi giang vién gui tra bai kiém
tra cho hoc vién, hoc vién co thé vao lai lién két bai kiém tra dé xem diém bai thi caa minh.

?
Grades: Bai thi tréc nghiém mén hoc DEMO
Not yet posted
(] Name Status Points ™V
OJ ° Tran Vién Phic (9) Preview Graded 5 (50%)
Posted
Name Status Points TV
° Tai Khoan Tam 1 (8) Preview Posted 5 (50%)

Hinh 18: Giao dién Post scores trong bai kiém tra

Bai thi trac nghiém moén hoc DEMO

Luu - Chi ¢6 60 phit

Points: 5/10

Thanh phé kinh t€ I6n nhat phia nam Viét Nam ¢ nhing tén gi? *
(0/5 Points)

H5 Chi Minh
S3i Gon
Vinh Long

Tinh tich phdn sau: *
{5/5 Points)

x
+ 3 3 .
| = ] plsinzrconx) _ os? 2x |.sin 4xdx
0

1 v {92
g o (2° + 1)
Dap an cac cau trén diu sai
I8

Hinh 19: Giao dién hoc vién vao lgi bai kiém tra dé xem diém

12
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C6 2 cach lwu lai minh chiéng:

v Lam tha cong: in ra két qua thi. Néu c6 20 hoc vién thi, hdy in ra 20 to gidy twong tng véi
20 két qua bai thi, sir dung chirc ning Print response trong Review answers.

v Lam chuyén nghiép: giri tra bai kiém tra cho hoc vién dé xac nhan. Xuit ra file excel bang
diém chi tiét cua toan bo hoc vién rdi luu lai, giri vao nhém 16p dé hoc vién xac nhan.

2.2. Tao bai thi tric nghiém qua phan mém Microsoft Teams

Mg phan mém MST, ma nhém I6p hoc phan, chon thé Assignments “bai tap”, néu 12 lan dau
tién ra bai tap trong nhom 1ép nay s& thay MST nhic “Don’t you just love a blank slate. Create
your first assignment here”. Chon Create “tao”, chon tiép Quiz duoc tich hop trong MST.

¢ C @ teamsmicrosoftcom/_#/school/classroom)/General?threadid=19:eZXqt77KRavUEHK2jPp3DZBLhHQSBKD1QyUF-cHw3ew1 @thread tacv28ictx=channelisTeamLevelapp=truie. % & @ :
e MichSOﬂ Teams Q i,
Q . ~
< Allteams (=] Assignments 2 G

5) 3
o Nd o

Lép hoc demo

Class Notebook

| Assignments |

Grades

ghts
)
Channels f T
General \ &
T8 binh thuéng
T8 hieu qué &
Assignment Don't you just love a blank slate?
_ Create your first assignment here.
52}
i From existing
@ [ e ]

Hinh 20 Giao di¢n thé Assignments trong 1ép hoc phan cia MST

@ Forms X

- New Quiz Search Q
Title Created on
Bai thi tric nghiém mén hoc DEMO Today Vv

Hinh 21: Giao dién giao bai kiém tra bang Quiz trong phan mém MST

New Quiz: tao bai kiém tra tric nghiém ngay trong giao dién MST. Loi khuyén 1a nén tao Quiz
trong dién web duoc hudng dan & phan truéc dé dé thao tac hon. Néu di co bai kiém tra tric
nghiém dugc tao trude do, chon né, chon Next “tiép theo”.

13
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New assignment Savea: Aug 23, 2:55 AM Discard Save Assign
Title (required)
Bai thi trac nghiém mén hoc DEMO
Add category
Instructions

Enter instructions

@ Bai thi tric nghiém mén hoc DEMO (L&p hoc demo)

Points 1
0 points possible I" 2
{
Assign to J’ /
/

L6p hoc demo / )  Allstudents S
Don't assign to students added to this class in the future. Edit’ 3
Date due Time due

Thu, Aug 19, 2021 B 11s9pMm C)
Assignment will post immediately with late turn-ins allowed. Edit

4

Settings /
=

B  Add assignment to calendars None v

& | Post assignment notifications to this channel: General Edit

Hinh 22: Giao dién 1én lich giao bai thi 1a Quiz trong phan mém MST

Ghi chii d6 1: chon Edit “chinh sira”, tly chon ddi twong hoc vién dé giao bai thi, Don’t assign
to students added to this class in the future “khong giao cho cac hoc vién dugc thém vao 16p nay
trong tuong lai”, Assign to all students added to this class in the future “giao cho tat ca hoc vién
duoc thém vao I6p nay trong tuong lai”.

Edit student assignment settings

@ Don' assign to students added to this class in the future.

O Assign to all students added to this ciass in the future.

Hinh 23: Giao dién tly chon doi twong hoc vién dé giao bai thi
Ghi chii dé 2: chon dé giao bai thi cho cac hoc vién cu thé trong nhom 16p.

v All students: “tit ca hoc vién”, toan bd hoc vién trong nhém 16p dugc phép 1am bai.
v Individual students: “cac hoc vién cu thé”, néu chon sé& hién ra bang céc thanh vién trong
nhom 16p. Ap dung tdy chon nay néu cé nhitng hoc vién khong du diéu kién dé 1am bai.
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v' Groups of students: “cac nhom hoc vién”. Phan mém MST khong tuong thich véi phan
mém Forms nén khong chon duoc tly chon nay.

All students S
All students v
dividua! students
Groups of students

Hinh 24: Giao dién tly chon cé&c hoc vién cu thé dé giao bai thi

Ghi chii dé 3: chon Edit “chinh stra” dé hién thi giao dién thiét 1ap thoi gian giao va nop bai.

Edit assignment timeline

Schedule te assign in the future

Post date Post time
\ Sun, Aug 22, 2021 & | 8:55 AM C
Due date
Due date Due time
\ Sun, Aug 22, 2021 & | 10:00 AM ©
Close date
Close date Close time
Sun, Aug 22, 2021 & | 10:00 AM O]

Assignment will post on Sunday, August 22 at 8:55 AM and is due on Sunday, August 22 at 10:00

AM, Late turn-ins not aliowed.

Hinh 25: Giao dién thiét lap thoi gian giao ndp bai thi

Schedule to assign in the future: “Ién lich dé giao trong twong lai”. Néu khong chon thi bai
thi s& duoc giao ngay lap tic, néu chon thi bai thi s& duoc giao xac dinh trong Post date “ngay
dang” va Poste time “thoi gian dang” cu thé. Loi khuyén 1a nén chon dé thiét lap.

Close date: “ngay dong”

v" Néu khéng chon thi hoc vién duoc phép nop tré.

v" Néu chon ma Close date “ngay dong” va Close time “thoi gian dong” bang dung Due date
“ngay dén han” va Due date “thoi gian dén han” thi hoc vién khong dugc phép nop tré.

v" Néu chon ma Close date “ngay dong” va Close time “thoi gian dong” 16n hon Due date
“ngay dén han” va Due time “thoi gian dén han” thi han chét 1a Due date “ngay dén han”
va Due time “thoi gian dén han” va duoc phép nop tré dén Close date “ngay dong” va Close
time “thoi gian dong”.

Luu v, cac moc thoi gian ¢ san dé chon cach nhau 30 phat. Tuy nhién van cé thé nhap thoi
gian I¢ dé hoc vién c6 thém it thoi gian chuan bi chang han, nhu hinh 24, Post time: 8:55 AM.
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Loi khuyén 13 nén thiét 1ap khdng cho phép ndp tré dé don gian hoa van dé. Giai thich thém
hinh 22: Bai thi s& duoc gui (hodc bat dau) vao Chu nhat, ngay 22/08/2021 lic 08955 va han chét
nop bai la Chu nhat, ngay 22/08/2021 lac 10g00. Khong duoc phép nop tré.

Ghi chu dé 4: Add assignment to calendars “thém bai thi vao lich” chon dé ap dung cho None
“khong ¢6”, Students only “chi danh cho hoc vién”, Students and me “hoc vién va t6i”, Students
and team owners “hoc vién va chu s¢ htru nhom”.

Ghi chua dé 5: Post assignment notifications to this channel “ding thong bao bai thi dén kénh
nao caa nhém 16p. Chon Edit “chinh stra” dé tly chinh, méc dinh 13 kénh General “chung” dé toan
bo hoc vién cua 16p déu biét.

Sau khi thiét lap céc tly chinh pht hop hoan chinh, chon Assign nhur trong hinh 21 dé Ién lich.
Cac tly chon khac gom Discard “bo” va Save “luu”. Giang vién dugc nhic nhd cling can phai
kiém tra lai toan b tiy chinh trong phan Settings ciia bai thi trén phan mém Forms, luu y Start
date va End date.

Start date

8/22/2021 8:55AM

End date

8/22/2021 10:00 AM W

Hinh 26: Kiém tra lgi Start date va End date sau khi da thiét 1gp giao Quiz trén phan mém MST

€ > C & teamsmicrosoft.com/_#/school/classroom/General2threadld=19:eZXqt77KRavUEHK2Pp3DZBLAHGSBKD1QyUF -cHw3ew @thread tacv28ictx=channel&isTeamLevelApp=true.  ¥r % (@) :
st Microsoft Teams Q Search
L i
= < All teams B Assignments 2 C
Q Assigned  Returned  Drafts & Al categories e
e
w
- Lép hoc demo Bai thi trdc nghiém mén hoc DEMO Scheduled
@ Due tomorrow at 10:00 AM
ASIBNMENS Class Notebook
& Assignments
= Grades
% Insights
Calis
Channels
General

T6 binh thudng

Té hiduqud &

Hinh 27: Giao dién da giao bai thi 1a Quiz sau khi 18n lich trong phan mém MST

Pung gio, hé théng s& tu dong ding bai trong thé Post “bai dang” cua nhom 16p.
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Q ——

:9? < Al teams LCl General Posts Files ®Team (3 Meet  ~ (@O -
o Wednesday, AUGUSE 15, 2027 @ 130 TV
Chat Nd 8 replies from you
@ [ Meeting ended: 44m 52s ® o
Teams
Lép hoc demo Attendance report
& - Click here to download attendance report
ASSSPMENS. Class Notebook
6 Assignments o
caend Grades
Today
% Insights
calis e Assignments 8:55 AM @
Chanaels Bai thi trac nghiém mén hoc DEMO
General Due Aug 22
16 binh thuéng
View assignment
T8 hiéu qua &
& Reply
Apps
™

Hinh 28: Giao dién thé Posts hién thi bai thi dwoc ding ding thoi gian

Microsoft Teams Q Search
< All teams B Assignments V2,
‘ pack
Lép hoc demo Bai thi trac nghiém mén hoc DEMO

Due yesterday at 10:00 AM e Closes yesterday at 10:00 AM
Class Notebook
Assignments Toreturn (2)  Returned (0) Search students Q
Grades
Insights O Name v Status v Feedback /0
Channels O ° Tam 1, Tai Khoadn @ Notturned in (5}
General <

O 0 Tam 2, Tai Khoadn @ Notturned in [,q

T6 binh thudng

Hinh 29: Giao di¢n thong tin bai kiém tra Quiz trong thé Assignments “bai tadp

Chon Summary results “két qua tom tit” s& mé ra giao dién web cua bai kiém tra trong phan
mém Forms caa Office 365. Sau khi hoc vién nop bai, cac budc sau ¢ thé lam tuong ty nhu da
huéng dan & phan 2.1 hoic l1am théng qua giao dién phan mém MST. Nguoi dung duoc khuyén
khich tu tim hiéu thém phan nay.

3. Thi truc tuyén bang hinh thic thi ngp tiéu luan, bai tap lén, bai tap nhom, bai thu
hoach
Hinh thic thi nay nhu da duoc trinh bay trude d6 1a sé dién ra trong nhiéu ngay. Do giang vién
thudng yéu cau hoc vién phai nop file nén c6 rat nhidu cach dé trién khai. Cach don gian nhét la
st dung hé théng email, giang vién s& yéu cau hoc vién nop bai qua email. Cach nay tuy don gian
nhung giang vién s& khd quan 1y lai con tiém an nhiéu rai ro vé an toan thdng tin.

Mot cach khac 1a ngudi dung c6 thé str dung chirc ning Assignment trong phan mém MST dé
trién khai. Nguoi ding duoc khuyén khich tu tim hiéu thém phan nay. Con ¢ huéng dan ngay sau
day s& dung phan mém Forms dé trién khai hinh thuc thi nay.
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Vao phan mém Forms, & hinh thirc thi ndy viéc tao Quiz hay Form khéng khac nhau ¢ muc
dich thu bai cua hoc vién cho nén tao loai nao cling dugc. Gia st bai thi dugc tao la dang Form.

C6 nhiéu cach dua dé thi vao Form:

v' Pua dé thi vao phan tiéu dé caa Form: tao file anh d¢ thi rdi Insert image hoic nhap dé thi
vao muc Enter a description. Mot cach khéc nira 12 tai file dé thi 1én mang (hdy tan dung
OneDrive vi n6 c6 lién két dén tai khoan Office 365) roi lay lién két dén file dé thi gui vao
muc Enter a description. Can phai dam bao hoc vién truy cap duoc vao lién két dé thi.

N6p bai tiéu luan két thic mén - Saved

7 Preview Theme

Questions Responses

NOp bai tiéu luan két thic moén 23

+ Add new 154

Hinh 30: Pua dé thi vao tiéu dé cua Form

v' Pua d thi vao mot cau hoi cua Form: nghe that hai hude nhung day ciing 1a mot cach. Hay
tao mot cau hoi 12 loai cau hoi tra 1o bang chir Text, chd cau hoi giang vién s& dwa dé thi
vao va do 1a khdng quan tdm cau tra loi caa hoc vién nén khéng can phai kich hoat
Required. Loai cau hoi Text nay s& dugc trinh bay ki hon ¢ phan 4.

Mot viéc chac chin phai 1am 1a tao mot cau hoi File upload, 1a loai cau hoi tra 16i bang file.
Khi tao loai cau hoi nay, hé théng s& nhic nha “Mot thu muc méi sé duogc tao trong OneDrive, file
duoc tai 18n tir hoc vién s& duogc luu tai thu muc ndy. Luu y rang tén cua hoc vién va file s& duoc
tu dong ghi lai trong OneDrive”, chon OK dé tiép tuc.

B3

A new folder will be created in OneDrive. Files uploaded by responders will be captured in this folder. Note that
responder names and file details will autematically be recorded in OneDrive.

OK

Hinh 31: Hé thang nhdc nha khi tgo File upload logi cau héi trd loi bang file

3. Question E

v

File number limit: | 1 Single file size limit: =~ 10MB

0 Required
Subtitle

+ Add new File type

Add branching

Hinh 32: Giao dién thiét Idp cau hdi tra loi bang file
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File number limit: tly chon cho phép nop 1én dén 10 file. Loi khuy@n chi nén cho phép nop
1 file @é d& quan ly, néu hoc vién mudn nop nhiéu file thi phai nén lai thanh 1 file nén dé nop.

Single file size limit: gi¢i han dung lugng trén mdi file nop, c6 3 muc: 10MB, 100MB, 1GB.
Céc file thong dung nhu word, excel, powerpoint, pdf thuong khong co6 dung lugng qué Ion, giang
vién can thiét 1ap tly chinh cho phu hop.

File type: tlly chon bt budc hoc vién chi dugc nop loai file nhu word, excel, powerpoint, pdf,
image, video, audio. Nén bo chon dé cho phép hoc vién nop kiéu file gi ciing dugc.

Diéu tat yéu khong thira 1a chon Required dé bat budc hoc vién nop file mai nop bai thi duoc.

Questions Responses
Nép bai tiéu luan két thiic mén

DE thi cac em 1én day |13y https://drive google.com/file/d/1TivSirKWMQOrtoEsTVxTmb2j2isqkmakT fview?

ay 1ay-

Pe thi;

Tiéu ludn ty chon, ndi dung nhir da trao d6i véi cic nhém trén lap.
Nhém 1: nop tiéu ludn lién quan dén chuong 2, 5, 6
Nhém 2: nop tiéu luan lién quan dén chwong 3, 4, 7

Thoi gian: bt dau tir 00200 ngay 17/08/2021 dén hét 23259 ngay 31/08/2021.

Luuy:

v" Chi 1 nguai dai dién nhom ndp.
v Chi nép duy nhat I file. Néu c6 nhiéu file can ndp, hiy nén tat ca lai thanh 1 file roi nop.

T Upload file
Hinh 33: Vi di hinh thizc thi ngp tiéu lugn trién khai bang phan mém Forms

Sau khi hoan thién dé thi, diéu quan trong sau cuing Ia thiét l1ap Settings. Piém mau chét quan
trong 1a ¢ tly chinh One response per person. Néu chon thi bai thi nay chi cho phép hoc vién
nop bai thi duy nhét 1 lan. Tuy nhién néu mudn cho phép hoc vién c6 thé nop nhiéu lan dé cap
nhat bai tiéu luan méi hon thi bo chon ty chon ndy. Loi khuyén 1 ciing khong nén bo chon.
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Toan bo file hoc vién nop theo kiéu nay s& duoc hé thong luu tit ca trén OneDrive theo dudng
dan: My files > Apps > Microsoft Forms > Tén bai thi > Question.

OneDrive £ Search

Tran Vién Phic T Upload v & Share @ Copylink £a Sync | Download #§ Automate v FSotv =v @
B3 My files
O Recent

My files > Apps > Microsoft Forms > Nép bai tiéu luan két thic mén > Question
& Shared
= -
& Recydlebin D Name v Modified v Modified By v File size v Sharing
QuickiAccess E “bailam cua tui Trin Vién Phicjpg About 3 minute ago Trén Vign Phiic 3068 Private

B8 1931101013903 Thi_Quan...
(88 Chuyén vién ThS. Tran Vié...

UFM Team Site

Hinh 34: Giao dién luu trir file tr bai thi trién khai bang phan mém Forms
4. Thi truc tuyén bang hinh thirc thi vira tw luan vira trac nghiém

Quiz di dugc huéng dan rat chi tiét & phan 2, & phan nay gia sir bai thi dugc tao 1a dang Form.
Chon loai cau hoi tra 1oi bang chir Text dé tao cau hoi tu luan.

1. Néu cac ly do tai sao em yéu UFM? E

(Néu it nhat 2 Iy do)

Enter your answer

Q Long answer o Required
v/ Subtitle

-+ Add new Restrictions

Add branching

Hinh 35: Giao dién thiét ldp cau hdi tra loi bang chi
Long answer: kich hoat dé hoc vién c6 thé tra 10i dai (t5i da 4000 ky tu ké ca khoang tring).
Restrictions: ngudi dimg dugc khuyén khich tu tim hiéu thém phan nay.

Text chi thich hop véi cdc mén thi ma phan tra loi chi hoan toan bang chir viét nhu Triét hoc,
Tap 1am van,... Do d6, néu cau tra loi tu luan ngoai chi viét con ¢ thém hinh vé 1a cac bang biéu,
cong thtc, ky hiéu,... ma khong thé dién ta dugc bang chix viét thi c6 thé linh dong chon File
upload Ia loai cau tra loi bang file.

Hoc vién ¢ thé dung phan mém Microsoft Word (MSW) dé soan cau tra loi rdi nop file word.
Néu hoc vién kém k¥ ning soan thao nhanh trén MSW c6 thé viét cau tra 10i ra gidy roi chup hinh
lai ndp bang file hinh ciing dwoc, ¢an luu ¥ file hinh phai rd rang dé cé thé doc duoc.
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CAu ty luan duy nhit: 5 L,‘ o Rt cjm '™ M

[(Lm)'-\nw)' (-‘)'—('3‘4)‘) i

(Luu y ndép dap &n bang file word hoac ghi dap an ra gidy rdi chup hinh lai g file hinh)

v/ Subtitle
File number limit: | 1 B Single file size limit: | 10MB ¥
File type
% Add branchin
Points: 0 Required 9

Hinh 36: Giao di¢n thiét Idp cau héi tu ludn trd 1oi bang dinh kém file
Bai kiém tra vura tu luan vira trac nghiém

Thai gian: 90 phat

n o S M hii, the

Cau tu luan duy nhat: * [(,,.m)‘-(uw)' (-4;‘_(’o4)‘} {
B Bl

(Luu y ndp dap an bang file word hoac ghi dap an ra gidy roi o dbnh ¥
chup hinh lai gt file hinh)

i Upload file

File number limit: 1 Single file size limit: 1T0MB  Allowed file types: Word,Excel PPT,PDF,Image,Videc Audio

Chon dap an ding trong cac dap an sau *

Trong khéng gian hinh hoc Oxyz vudng géc tifng déi mét, dudng thang di qua Oz vudng goc véi moi
dudng thang trong mat phang Oxy

Cau "Guc 1én stng cbi bd quén dail” 13 mét cdu tho trong bai tho Tay Tién clia nha tha Quang Ding

Hinh 37: Vi du hinh thizc thi vira tw lugn vira trdc nghiém trién khai bang phan mém Forms
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5. M@t sé lwu y cuc Ky quan trong

Déi vai ca Quiz va Form:

AN N N NN

Nén chon Required cho mdi cau hoi.

Khdng nén chon Anyone can respond.

Bt budc chon Record name va nén chon One response per person.

Bt budc chon Accept responses.

Nén chon Shuffle questions.

That can than thiét lap Start date va End date.

Nén chon Specific people in my organization can respond khi Share lién két bai kiém
tra. Hoi cuc xiu nhung dam bao dang hoc vién duoc chi dinh mai dugc phép lam bai.

Déi voi Quiz:

v
v

Nén bo kich hoat Show results automatically.
Nén chon Shuffle options.

Déi vai hinh thac thi tric nghiém va vira tu luan vira trac nghiém déu c6 thoi gian thi
ngan nén buoi thi can phai duoc t6 chac ky ludng, cac bude nhu sau:

v

Nén thiét lap thoi gian bat dau thi sém hon vai phat dé hoc vién c6 thém thoi gian chuan
bi nop bai, ndp file va cling vi sy sai khac thoi gian mot chit it gitra cAc may tinh. Vi du
néu thi tir 09g00 dén 10g00 thi nén thiét 1ap gid bat dau thi la 08g57.
Trudc gio bat dau thi 15 phdt, giang vién diém danh hoc vién trén phan mém MST dé xéac
dinh sb luong va ho tén cuy thé timg hoc vién tham gia thi. Khi vira hét gio, phan mém dong
khong cho nop nira, giang vién can phai kiém tra s lugng ciing nhu ho tén cac hoc vién
da nop bai (luu y can refresh phan mém dé lay duoc danh sach hoc vién nop bai méi nhat).
Ngay sau d6 giang vién can nhanh chéng xac minh lién vai cac hoc vién nao chua nop bai
trong 16p hoc trén phan mém MST.
Can phai tin twdng 99,99% mat diéu rang néu hoc vién c6 nop bai thi hé thdng s& nhan
dugc, néu hoc vién khdng nop bai thi hé thong khong nhan dugc. Khong thé co ly do 1a hé
théng bi 13i, hoc vién da nop rdi ma sao hé théng khong ghi nhan hoic hoc vién nay c6 nop
bai ma hé thdng lai ghi nhan tén hoc vién khac. Hé théng bi 18i co ban nhu nay 1a diéu hau
nhu khong thé xay ra, khong phai ngau nhién Microsoft ban duoc san pham.
Hinh duéi chi phan &nh c6 moét bai dugc nop, khéng phan anh chinh xac ai la nguoi nop,
nén viéc chup hinh lai nhu nay khéng phai 1a minh chitng mét hoc vién cu thé da nop bai.
Thi KTHP_Tai chinh

cong_2021301084001

(©) Xin cadm on!

Da glri phan hdi clia ban.

Gri phan hdi khac
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6. Phu luc: Phan biét giira Quiz va Form trong phan mém Forms

Gibéng nhau:

v
v
v

Tao nhiéu loai cau hoi khac nhau: tric nghiém, tu luan, danh gia, tham chi Ia tai file 1&n.
béu cb cac chae nang Preview, Theme, Share va Settings.
Xuat ra file excel toan b cac phan hoi & muc Responses.

Khéac nhau:

v

v

Quiz duoc tich hop trong thé Assignment caa phan mém MST dé giao cho hoc vién lam
con Form thi khéng.

Chi dung véi loai cau hoi tric nghiém, Quiz cd thé thiét lap dap ap trude dé tién cho viéc
cham két qua con Form thi khang.

Bai vi diéu trén nén Quiz c6 thé Show results automatically dé hién thi ngay dap ap va
diém lién sau khi hoc vién nhan nop bai con Form thi khong. Vi vay nén bo kich hoat tinh
ning nay dé tranh tinh trang mot hoc vién “hi sinh” nop bai som gilp tat ca hoc vién con
lai trong 16p biét dap an.
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